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Disclaimer

The information contained in this training kit is for informational purposes only. If you wish to
apply concepts or ideas contained in this video, you are still fully responsible for your actions. In
any event, HR Proactive Inc. and assigned users of this training kit shall in any event be held
liable to any party for damages of any kind arising directly or indirectly from any use of this
material, which is provided as is, and without warranties. Users of this training kit are
responsible for how they choose to utilize its content, and HR Proactive Inc. assumes no liability
for the use, alteration or misuse of the information contained herein.

As in all cases, users should always exercise their own due diligence on any viewed material to
form their own conclusions and best judgments. The training concepts included in this training
kit are not intended to be an exhaustive presentation of all problems and issues arising out of
any topic. This training kit may also not be an accurate reflection of particular circumstances or
equipment at an individual worksite or facility. Ensure you provide work- and job-specific
training to all workers in compliance with health and safety legislation in your jurisdiction. Users
who intend to take, or refrain from taking, any action based on information contained herein
should first consult with qualified legal counsel or other appropriate professional advisor.
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Workshop Overview

Workshop Objectives

This guide presents a workshop on the topic of sexual harassment. The goal of the workshop is
to raise employees’ (participants’) awareness with respect to key issues related to the topic of
sexual harassment. Workshop objectives include:

e Achieving an understanding of the legal and practical definitions of sexual harassment in
the workplace;

e Increasing knowledge of the range and types of behavior that constitute sexual
harassment;

e Gaining insight into the responsibilities of employers and supervisors; and

e Learning ways to reduce the liability of employers and supervisors for sexual harassment
in the workplace.

How to Use the Leader Guide

This guide is intended to be used by the workshop leader(s) and should not be distributed to
participants. It includes instructions for organizing and running a successful workshop.

It is recommended that all workshop leaders become familiar with all material related to this
workshop, including the Leader Guide, Participant Guide, Supplemental Guide, and video DVD
presentation. This guide is indexed so that the workshop leader can refer to corresponding
material in the PowerPoint and participant guide.

This guide includes discussion notes on the topic of sexual harassment; however, the workshop
leader should have broader background knowledge on the topic. To provide that background, a
bibliography of suggested reading and web sites is included with this guide. It is strongly
recommended that the workshop leader review all of this material.

Workshop Design
The workshop offers the following features:

e Experiential learning that concentrates on developing knowledge and abilities through
the experiences of the participants;

e Practical techniques that can be used on the job;

e The encouragement of learning from the knowledge and experiences of the workshop
leader(s) and participants;
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